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1.  Click on The Loo from Tougaloo College’s website - www.tougaloo.edu

w Calendar | Home - Mozilla Firefox — —
File Edit View History Bookmarks Yahoo! Tools Help

@ 0 theloo tougaloo.edu/ics/

l & Calendar | Home IT}

Tougaloo Higher Education Learning, Operation, and Organization Syster

user Name: [

LN Academics

Admissions [| Alumni and Friends | Employee Info || Finances

You are here: Calendar

2. Type in your User Name (First initial of first name and last name. e.g. John Doe = jdoe) and Password (First two initials of
first name , first two initials of last name + last four digits of Student ID e.g. Jane Doe, 12345678 = jado5678). Please change
your password as soon as possible.
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1.

Students

Academic Information

Student Schedule

‘Course Schedule for Jasmine J Davis

View Details

2013-2014 - Fall - All Divisions

Course Title Meets

F¥S 101 02 First Year Expe M -4:00 PM - 4:50

HIS 134 01 Intro. To Afric MWF -11:00 - 11:50 AM
MUS 102 01 Jazz History TR -1:00 PM - 2:20

After logging in, click on the “Students™ tab.

Then, click on the “Online Registration” link.

Admissions

Alumni and Friends || Employee Info | Finances

*ou are here: Students = Online Registration

Schedule and Grades

Advising Course Schedules

Billing
Financial Aid

Student Life Add/Drop
Online Registration

* Course Schedules Current Term:

* Student Schedule

My Pages

Add/Drop Courses
Tougaloo College

Course Title

2.

Online Registration

2013-2014 - Fall

Add Period Open / Drop Period Open

Course Search

Schedule (Registered)

Status

Click on “Add/Drop Courses”.
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Online Registration

Course Schedules - Add/Drop Courses

Add/Drap > Add/Drop Courses

Add/Drop

Term: 2012-2014 - Fall

Add Period Open / Dr eriod Open

You are currenthyfegistered for 15 credits.

Add by Course Code || Course Search

To add a course, start typing its course code in the
box below. A dropdown of courses that match what
you have typed will appear. Select the course code
and section number you want from the dropdown. You
can add up to six courses at a time using this feature.
If you don't know the course or section codes you
need, use the course search tab above.

Course Code: Course Code:
1. ACC 15101 2. a
% 4.
4l
5. 6.
Add Course(s)

3. Verify the term is for the current year. Then type the course code in the boxes. When you have entered all

of your courses for the semester, click the “Add Course(s)” button (e.g. Start typing the first letter in the name of the
course and a dropdown menu should appear. It will auto populating the course codes that are available).

Clear All Alerts

Add by Course Code | | Course Search

Title: Begins With ~

Course Code: Begins With ~

Term: 2012-2014 - Fall -
Department: All -

Division: Undergraduate -

More Search Options

Your Schedule (Registered)
Drop Code Title Schedule
[[] BIL11102 IntroductionTe T 1:00PM - 3:50

Location Credits Credit Type Division

Tougaloo College - Main Campus SONIS Kincheloe K-115 0.00  Letter Grade Undergraduate

[[] BIO 11102 Introduction To MWF 11:00 - 11:50 AM Tougaloo College - Main Campus SONIS Kincheloe K-127 4.00 Letter Grade Undergraduate

Drop Selected Courses

Awaiting Advisor Approval
Drop Code Title  Schedule Location

Credits CreditType  Division
[[] MUS 00101 Piano MW

Tougaloo College - Main Campus SONIS Ballard BA-03 1.00  Letter Grade Undergraduate

! Advisors approval is required for these courses before registration can be completed.

[ Cancel Selected Approval Request(s) ]

4. After adding the course successfully, the course will appear below the “Awaiting Advisor Approval”
section. Once your advisor approves the course, it will move from the “Awaiting Advisor Approval”
section to the “Your Schedule (Registered)”. To cancel the course registration, click the check next to
your course and select the “Cancel Selected Approval Request(s)” button.

4
Date Created: 11/05/2014

Date Modified: 02/06/2015



The Student’s Guide to

IMPORTANT NOTE: If the course is listed in the “Awaiting Advisor Approval” section, your printed schedule will list

(See schedule below)

the course as reserved (R) rather than current (C). You WILL NOT be enrolled into the course until

the course is listed in the current status on your schedule. You may need to notify your advisor or
the Dean of your division, if your course(s) have not been approved. Or, you may need to notify the
Registrar Office or Bursar Office if you receive error other messages, such as HOLDS on your

student account.

Sindeni Schedule Toaspalinn oM
002004 Fall
Hame o Student Kams Divigion | Urdergradesss Major 11 Student Major
0 Mumber ;DD Degree ; Major 3 ©
Socul Secerity 8: DA D) DA (=TT Major 3 :
Address:  Stisdent Address Adiged Minor 1 :
Minor 3 -
Biinor 3 :
Prolessor Daye Bepg Dwie Beg Time End Dabe End Time Lo ( Bldg /1 Room Status Hours
Courses  BL 190 @ Iniredecon To Bodaday Lo
T EAINIGIA0 A 1IIENI 0PN MAM KM Heltd  Corvent .00
Coursss B 170 Q3 Inbrodeciion To Doy
T CAMRHY 1100 AN  12AH31E M SRAM MAN EN K-127  Corvent i
Course:  MUS 208 01 Panp
e CANIZOIIO000AM IMEINIOCO0AN MAN BA  BAD) @ 160
Toisl Hours: 5.0
—_
owﬁsqgs

DOGS 101 A A - Successfully added to registration record.

JMdhyCm-szEndeHCcurseSear\:h‘

Course Code:

A — :
S — ‘

Course Code:

I
1
I

Add Course(s)

Ta add a course, start typing its course code in the bax below. A dropdown of courses that match what you have typed will appear. Select the course code and section number you want
from the dropdown. You can add up to six courses at & time using this feature. If you don't know the course or section codes you need, use the course search tab above.

Your Schedule (Registered)
Drop Code Tide Schedule Location Credits Credit Type Division
Mo Current Courses for the selected Term and Division.

Drop Selected Courses

Code Ttk Salwehale Loation
[] DICI10IAA DogCers- MWF B00-E5SSAM MainCampus MEW's Acsdemic Buiding 104 0.00

1 Advisor's approval is required for these courses before registration oan be completed.

Cancel Selectad Approval Requesis)

Credits Creit Type Divisian
Credit

Undergradusie

Once you are finished setting up your schedule you can use this

link to notify your advisor.
=4 5end an approval request

IMPORTANT NOTE: To alert your advisor that you have courses awaiting their approval, click on the link to “Send an approval

request”. See screenshot above.
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. Viewing Grades

Welcome back { al Info | Logout )

Home QESSTNEN 14l Academics | Campus Life | Admissions | Alumni and Friends | Employee Info || Finances

You are here: Students > Schedule and Grades

Students

Schedule and Grades

* How-To-Guides for Grade Report
Students

* Academic Information
* Student Schedule

« Grade Report Term: 2013-2014 - Fall -
s Unofficial Transcript

s GPA Projection

Select a term from the dropdown to see the grades for that term.

Advising View Final Grade Report
Billing View Midterm Grade Report
Financial Aid

Student Life

1. After logging on, click on the “Schedule and Grades” section, then click on Grade Report
2. Verify the Term

3. Click on “View Final Grade Report” or “View Midterm Grade Report”
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o Student Schedule

* Grade Report

* Unofficial Transcript
+ GPA Projection
Advising

Billing

Financial Aid
Student Life

Online Registration

My Pages
Tougaloo College

Course Schedule for
Term Data is only available for current or pre-registered courses.
Term: 2013-2014 - Fall - Division: Undergraduate -
2013-2014 - Fall - Undergraduate
Course Title Credits Status Grading Type Faculty Meets Dates Room
BIL 111 02 Introduction To 0.00 Current LG Krombholz, Paul T 8/12/2013 - MAIN / KH / K-115
1:00 PM - 3:50 12/12/2013
Garner, Bianca L.
BIO 111 02 Intreduction To 4.00 Current LG Whitley, Dexter S. MWF 8/12/2013 - MAIN / KH / K-127
11:00 - 11:50 AM 12/12/2013

Printable Student Schedule B

1. After logging on, click on the “Schedule and Grades” section, then click on Student Schedule.

NOTE: Under the “Schedule and Grades” section, you can also view “Academic Information”, “Unofficial Transcript”, and “GPA

Projection” information.
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Viewing Account Balances

Welcome back ( Personal Info | Logout )

Home QES 2 103l Academics | Campus Life | Admissions | Alumni and Friends | Employee Info | Finances

You are here: Students = Billing

Schedule and Grades BI"I“g

Advising My Account Info

Billing

« MY 1098-T Info L, My Account Balances

* My Account Info | Course and Fee Statement
* Payment Administrat)

Financial Aid

Student Lyz/

Onlin istration

/1. After logging on, click on the “Billing” section, then click on “My Account Balances” for your
balance or “Course and Fee Statement” to generate an itemized view of your charges.

Welcome back ( Personal Info | Logout )

Home JE={T 21148 Academics | Campus Life | Admissions | Alumni and Friends | Employee Info

You are here: Students = Billing

Schedule and Grades

Advising My Account Info - My Account Balances
Billing

My Account Info = My Account Info = My Account Balances

« MY 1098-T Info

» My Account Info My Account Balances

s Payment Administration

Financial Aid STUDENT ACCOUNTS £ .00 Credit
Student Life

Online Registration Grand Total % .00 Credit
|

M Make a Payment

My Pages Course and Fee Statement

Tougaloo College
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. Viewing Financial Aid Awards

Welcome back { Persenal Info | Logout )

Home QRS S30 Academics | Campus Life | Admissions | Alumni and Friends | Employee Info | Finances

You are here: Students = Financial Aid

Financial Aid

Schedule and Grades

Advising Financial Aid Awards
Billing

Financial Aid Awards

Financial Aid

» Financial Aid Administration
» Financial Aid Awards

* Financial Aid Document
Tracking

Student Life

Online Registration

1. After logging on, click on the “Financial Aid” section, then click on “Financial Aid Awards” for
your financial aid information. NOTE: To be awarded financial aid, scholarships and work-study,
you must fill out your FAFSA (www.fafsa.gov).
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. Viewing

tial Information

Reside

Employee Info || Finances
You are here: Students = Student Life

Student Life

Schedule and Grades

Advising Residence Information

Billing

Financial Aid View your residence information
Student Life

* Residence Information

* Room and Roommate
Preferences

» ‘ehicle Information

Online Registration

1. After logging on, click on the “Student Life” section, and then click on “View your residence
information”.
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I. Update Personal Info

1. After logging on, click on the “Personal Info” link, and then click on the “Biographical Info” tab
under the “My Info” section.

2. Click on the pencil 7 symbol next to “Name, Address, and Personal Details”.
Make modifications as needed.

Welcome back Jane Doe Personal Info | Logout )

0 =30 Students | Academics CampusLife‘]Adml,‘tinns Alumni and Friends

Finances

fou are here: Calendar

Account Infe Photo Custom Info

Dffice Hours | Biographical Info | Academic Privacy Settings

Name, Address, and Personal Details s

Jane Doe

500 W County Line Rd
Tougaloo, MS 39174
601-977-7700

Account Info Photo Custom Info Office Hours | Biographical Info | Academic Info Privacy Settings

Update Personal Information

Title: I ZI

I Doe

Name (First, Middle/Initial, Last): | Jane

Hide Middle Name:

E-mail Address: |idoe@tougaloo.edu

Nickname: I

Address: 1500 W County Line Rd
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IX. Contact for Support - TheLOO ﬁ

Office of Information Technology

The Office of Information Technology exists to bring information technology into the classroom;
to develop faculty, students and staff who are familiar with the use of information technology; to
integrate information technology into the planning, administrative, operational and academic
activities of the College; to link and integrate the information technology infrastructure of the
campus; and to provide responsive technical support to students, faculty, staff and community
users.

Helpdesk Office Hours:

Monday - Friday: 8am — 5pm

Contact Information

We are here to help you! Feel free to call, email, visit, or write the Office of Information
Technology.

Email Address: @ helpdesk@tougaloo.edu

Phone: & 601-977-7822

Mailing Address:

Tougaloo College

Office of Information Technology
500 West County Line Road
Tougaloo, MS 39174

' 601-977-7822

=9 601-977-7722 (fax)

Campus Location:
Coleman Library Ground Floor
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